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FACULTY OF SCIENCE
BA (CBCS) Ill - Semester Examination, Nov./Dec. 2019
Subject: Computer Applications (Basic Computer Skills-l)
Paper - lll (SEC)
| Max. Marks: 40

Note: Answer all questions, each carries equal marks.

PART — A (2 x 5 = 10 Marks)
(Short Answer Type)

(a) What are the features of MS-Word?
(OR) D\f}/

(b) Write short notes on Linking and embedding ﬂbjECt
(a) Write short notes on Layering art Objects.

(OR) P
(b) Write short notes on Presentations and hthéﬁrhuses

PART - B (2% 18% 1 0 Marks)
(Essay Ansp:&r Type)

(a) Explain the features of M$: quﬂ Mail Merge with example.
e ,,F OR

(b) Describe the F'mcess 5f c'featlng Editing and Formatting Document in MS-Word.

g B
(a) Describe the pr?cess }Llnsertmg Recorded Sound Effect or In-Built Sound

Effect. W
OR

(b) How ta.enharte the Design and Appearance of the Slides. Explain it with an

EXEI’W
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