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This Cuestion Paper consists of 8 questions and § printed pages.
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General Instructipns :

contained in the Question F'aper are thE same as thuse pnnted on the top of the first page.
Also check to see that the questions are in sequential order.

3.  All the questions are to be answered within the allotted time.

Making any identification mark in the Answer-Book or writing Roll Number anywhere other
than the specified places will lead to disqualification of the candidate.

Write your Question Paper code No. 51/ AS /3 on the Answer-Book.

6. (a) The Question Paper is in English/Hindi medium only. However, if you wish, you can
answer in any one-of'the languages listed below :
English, Hindi, Urdu, Punjabi, Bengali, Tamil, Malayalam, Kannada, Telugu, Marathi,
Oriva, Gujarati, Konkani, Manipuri, Assamese, Mepali, Kashmiri, Sanskrit

and Sindhi.

You are required to indicate the language you have chosen to answer in the box provided
in the Answer-Book.

(b) If you choose to write the answer in the language other than Hindi and English, the

responsibility for any errors/mistakes in understanding the gquestion will be yours
only.
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(229)
Time : 2 Hours | [ Maximum Marks : 40
g 2T ) [ qui= : 40
MNote : (1) Attempt all questions.
(2) Marks are given against each question.
Fdw: (1) =t v & o difem
(2) v W ¥ ofw T wd g
1. Match the following and write your answers in the answer book : Laxh=3
A B
{a) ALU (1) Seres of Shdes
by Taskbar (1) System Software
() File management (i) Equal to sign (=)
(d) Operating System (iv) Mathematical Operations
() Presentation (v) Icons of Running windows appear
(f) Spreadsheet formula (vi) Windows Explorer

fret =i foemsn si oo st o e o fafam

A B
a) WA (ALU) () TEEEE F O
(b) zZrF ER (i) ey HieEm
(€) wE= F=de (i) ¥R 2 EEA (=)
(d)  iefEn fem (v) Hififrss wtverg
(e) WA (v) 1fm fEm ¥ s T fea R
() ez wia (vi) foEm T
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Write in your answer book, True/False for the following statements : Yanbh=3
(a) GUI stands for Geographical User Interface.

(b) CRT is a type of plotter.

(c) Slide show view helps you to view your presentation at its final stage.

(d) Bold is the only font style used.

(e) Using Control Panel it is difficult to change system settings.

(f) For creating a New document, you can press CTRL + N keys on the keyboard.
Fret el 5 fo st 3 o § =@ o e fafi -

(a) St g am (cun 1 famgm = sSmiees T S20en

(b) Ht AT A (CRT) UF WFR = wie ¥

(c) TETEE T E A F AT USSR ORI WS 24 § 291 § weg S i

(d) =% (Bold) # TF A4 oM it 9 Tl w2 =EA 1

(e) Fzm 9| = wEm wo fomn A 5t a=e gfvss @

(f uF T sz TR % fau, s SiEE 9 CTRL+ N $i 73 o5 )

Define the following : 1x4=4
(a) High lgvel language.
(b) Controf panel.
(c) Input devices.

(d) Line charts.

=t =t afovr fefiar -
(a) ET.% A A
(b) g e
(c) ¥R Fearens
(d) =S
Write short notes on the following : 2x4=8
(a) Keyboard ib) Selecting Text
() Headers and Footers (d) Font Style
et 0 e Feort (rem) ferfia :
(a) FrErE (b) 5= 5 fogs 5o
(c) ¥ ud T (d) e =
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5.  Differentiate between the following : 2x2=4

(a)

Vertical and Horizontal Scroll Bar.

(b) Creating and Saving a New Document.
Fres ¥ ot i e S -
(a) afwer U wiitsizn =ia a7
(b) - =tFgHz w1 T b w1 g s
6. Answer the following questions : 2x5=10
(a) Write the steps to delete a file or a folder.
(b) What if meant by main document when you are using Mail merge |?
(¢} How can you differentiate a formula with a function ?
(d) Explain various elements of an Excel worksheet.
(e) Explain how Word corrects misspelt words and grammatical errors in the
documents.
Fret ot 1 = i
(a) TE FEE T UF west 2.fEe w0 F o et
(b) FAaFmEATE S TR TR T
(c) idEn i v § oA R
(d) TE uFEE T ¥ fafis veihizm Sh-Fh 8 iR € ik i)

(e)

=% fFn wn | Tiwgdzn § mem difen am o= vd o # o s e 7
U T
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7.  Answer the following : 2x2=4

(a) Write the keyboard shortcuts or any special key which you can use for the following
actions :

(i) To open a presentation.
(if) Tosave a presentation.
(i) To begin a slide show.
(iv) To end the slide show.

(b) Write the steps for changing the font style from Mormal to Bold for the text in a
paragraph.

fr=1 =1 == difaw :

(a) Pt =l & feg armg e STerd widsen qu divm 8 = owgm w5 3= fafa
(i) UE THRIA H W
(ii) TH=YA I HE w0

(i) THEEE T OH Y F

(iv) AT W w1 WS w
(b) TF TR F I S A | ST T 2Ead S5e 5 e e

8. Answer the following : 2x2=4

(a) The Road transport department of Jaipur city conducted a survey and found the
following data about thetype of vehicles running on the city roads. Write the
steps to plot a pie chart to show which mode of transport is used most.

Type of Vehicle % (of total no. of Vehicles)
Four wheelers 40
Three wheelers 15
Trucks 20
Buses 10
Two wheelers 15
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(b) Following spreadsheet data shows the expenditures of a middle class family for
the first quarter of a year towards its major requirements.

A B C D
- (Expenditure in §) ———————»
1 |Requirements Jan Feb March
2 |Clothings 800 200 1000
3 |Electricity 500 495 515
4 [Phone 400 450 350
5 |Grocery 2000 1700 1900

Based on the above data write the formulas to calculate the following -
(i} Total expenditure of the family in the month of March.

(i) Total expenditure on electricity from Jan to March.

(iti) Total phone bill paid during first two months.

(iv) Total eppenditure on grocery for the first quarter of the vear.

fr=1 =1 T e

(a) wEE e ¥ s v e Y e s e o o e S i
T UFE F79 F fon vw od samm At Bree e o e sm e ¥ amam oo
(pie) =R FzsHFenfEas s mama T s s w

i wEm Em ¥ -
A HIURN | AT W HEAT ( H w1 uieee )
|1 aiE 40
A wfen 15
e 20
T 10
e 15
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=t itz = F uF wem Tt ofmn 5 g wwl & o od & wam fm ol A

A B C D

< mE(EEidE) —>
1 |srEwrsand EECL] HTET o
2 |w9E T 800 900 1000
3 |faeEt 500 495 515
4 |®H 400 450 350
5 |mH 2000 1700 1900

I T % S W B W W f o e e
ofan = o ¥ 5 4 59w
w7t B A o faee w i g e

(1)
(i)
(iii)

v 2 [FE 8§ e e o we =
(iv) =4 % dem 7w F v W e o e wd
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