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This question paper consists of 8 questions and 8 printed pages,
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General Instrygctions
1 CandidalJ

2 Please che umber of questions
contained in the questmn paper are tha same as those prlnted on the top of the first
page. Also check to see that the questions are in sequential order.

must write hisher Roll Mumber on the first page of the question paper

3 All the questions are to be answered wiathin the allotted time

4 Making any identification mark in the answer-book or writing roll number anywhere other
than the specified places will lead to disquahfication of the candidate

L

Write your question paper code No 44/A8/3 on the answer-book

(1 {a) The guestion paper is in English/Hindi medium only. However, if vou wish, vou
can answer in any one of the languages hsted below

English, Hindi, Urdu., Punjabi, Bengali, Tamil, Malavalam, Kannada, Telugu,
Marathn, Oriya, Guarati, Konkam, Mampur, Assamese, Nepal, Kashouri, Sansknt
and Sindhi.

You are required to indicate the language you have chosen to answer in the box
provided in the answer-book,

(b} If you choose to write the answer in the language other than Hindi and English,
the responsibility for any errors/mistakes in understanding the question will be yours
omly.
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Attempt all questions.
The guestion having 1 mark should be answered in about 10 words each.
The question having 2 marks should be answered in about 30 words each.
The question having 3 marks should be answered in about 50 words each

"W Wy % owwT dfET |
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1 Match the following

A B
ia)  Mictophone (1) Owtput device |
(b} Plotter (2)  Windows Explorer
ic) Taskbar {3) Three sections
(d) Hierarchical hst of files {(4) Column label followed by
and folders row number
() Normal view {5) lcons of munning programs
() Cell address {6)  WVoice mnput
e fimmeg -
A B
(a) HIEHEHA (1) &gz feamy
(b) wieT (2) Faern dewmer
(c) =mw AT (3) dF @s
(d) EE UE Wiesd @l (4) FivW oEW & 95 F
waET e (@A) = HEm
(e) ATdW =g (5) =@ T8 WUm & A
(fy @& e (6} 9ME FT2
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2 Write True / False for the following statements Eﬂi:&
(a) Program generated by the compiller after translation s called the olbject
program,
(b} Speaker 15 an input device
ic) Copying and moving files using windows explorer is not an easy task
{(d) By using control panel, you can customize the way windows look and work.
{(e)  You can fill a range of cells with the help of Autofill feature of Excel.
(f}  If you want to delete a Texthox from template, simply click the bords of

Frer T O W oW TeE gan

the text box and press delete key,

(a) HHEAT B AW & 918 7 UTam PR § 36 ailesd W wE AW |

(b) it uw g feama B

(c) Fasim ugawiT @ ud w0h wEEl w00 GeN U4 g s W e
2

(d) @em U E w0 wE &k w e & e e e w40 & seaE
T g%d B

(¢) TaHd & Heed HEt Bt 95T § HY dd & U iF H 9T qF54 E |

() =% wm vF e § 9 UF HE A9E B A i aOwd £ oar, ad
tew WA & AT W TE w6 B TR R Key @1 ma |
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3  Define the following : 1x4=4
(a)  Low level language
(by Resizing Text box
{c) Insertion point
(d) Smart art graphics

Frfiafaa & wfonfia &40
(a) W WEe oTaE

by *F= HiF W TEAEA &
(c) FHIE WEL

(d) [ EmE anEmad

4 Write short notes on the following 2x4=8

(a)  Monitor
(b} Bulleted and Numbered hist
ic) Components of a chart

id) Design tips for making an effective presentation.

frer ot wifes fronoft it -

(@) WAL

(by Fees wd Fwd

(c) THE AL F FHUH

(d) TH WAEE TEZSE S & 0 e

h
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5  Differentiate between the following 2x2=4

(a)
(b

Selecting text and Replacing text

Font face and Font size.

(a) e fwee @O Ud dwe @ frew wem
(b) Wi B TH W FET
(1] Answer the following questions - 2x5=10
(a)  What is the importance of Taskbar in Windows 7
ib)  What is the importance of Mail merge wizard 7
()  Wrile the steps for protecting a document as Read only.
(dy  What is the importance of headers and footers i a workshegt 7
Wrife the steps for imserting them
()  What are the vanous categones included under the Numbertab in the format

cells dialog box. Explain any one with the help of an example.

f= wel w1 gEn T o

(a) Pk o e w1 wew g B OC
(by %@ wd faend w1 weww wm B 7
(c) uw eiwgHz ® 2 sl ¥ we § giibe v & oww faa ¥
d) mahsicdtedod g m et reR el v S R E R Y
(e) Wiz dwy =rw wigg & =T T & afwia fafy= afwl €= @ o6 & 7
T 4 Tl e o mET oW aviE wm
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7 Answer the following : 2x2=4

(a)  Suppose after typing a paragrpah of text, you are asked to press the following

key strokes one by one,

Write the actions that takes place at every key stroke considering that the

paragraph text has been selected before pressing each key stroke

(i} F7

{ii) CTRL + SHIFT + A

(ii) CTRL + B

(iv) CTRL + SHIFT + D
(b} Suppose vou have a document which has 20 pages. You are asked to print only

fe wsHl| w1 o@ew T o

|6 and 17 page nos. Write the steps to do the same. Also write the steps to print

2 cgpies of each of the above page

(a) b A R T 1 A e O T O O | A1 < s e O 1A M
% AT UH A & W0 mE A E | Welw # EiE % 4% B A Wi
& an ¥ oE | vEw Rt F o oum w1 9o & T e e wEe
g # foewe G T &

i F7

(i) CTRL + SHIFT + A
(i) CTRL + B

{iv) CTRL + SHIFT + D

(b) el P s wwm 20 v w um siwgde ¥ ad dEd 16 st 17t
# oA Wit e w0 % fao o=@ omn ¥ 9@ s & ow faar
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8 Answer the following :

(a)

www.FirstRanker.com

Ix2=4

Wnite the steps to create a column chart to compare the expenses of a company
under various heads - in different quarters of an vear. The data is provided
as under :
OTR1(nRs) | OTR2 (inRs) | QOTR3 (inRs) | OTR4 (in Rs)

Advertising 2500000 22,000,000 24,000, 00 26,000.00
Banking S0, 000,00 52,000.00 I RELIXEE 53,000,000
Salaries 20,000.00 T1,000.00 B 1,000, 00 T2,000.00
Allowance 10,000.00 1,000 00 [RERELIREE 11,000.00
Transportation 8,900.00 910000 820000 9,200 00
Medical 5,000,000 &, 000 00 &, 500,00 000 00

(b}  Which of the following formula is wrong. Point out the mistake and write
the correct formulae
() =((Al=Bly+ Cl - DI) - (Al =Bl + Cl — DI
{iiy = Al + Bl + Cl1 + DI} = (Al - Bl = C1 + DI}
(= * hy
(i) = (Al <5 <2-3)-({Al +6+3 = 2)

f=r we w1 T T

(a) T @A 0 T TR (Quarter) § OF SO S WEl R e HA F 0
U% HIwH GlE & % A9~ @9 |d | B2 A agr oo (e B

QTR 1(inRs) | OTR2 (inRs) | QTR 3 (in Rs) | QTR 4 (in Rx)

Advertising 25,000.00 22,000 00 24,000, 00 26,000.00
Banking 50,000.00 5200000 51,0040, 00 53,000, 00
Ralaries 20,000.00 7100000 81, 00, O T2.000.00
Allowance 10,000.00 11,000.00 10, 000,00 11,000.00
Transportation 890000 9, 100_00 B AOD.00 9,200 00
Medical 5,000,00 6,600 (0 6,500.00 5,000.00

(b) B widw ¥ @ @ wa b gw o @ g8 s w8 widm G
(i) = ((Al=Bly+ Cl - D) - (Al =Bl + Cl - DI
{iiy = Al + Bl + C1 + DI} - {Al - Bl - C1 + DI}
(i) =((Al=2) + (Bl +3) + ((Cl+4 — (Dl =5
(V) =(Al<35<2-3)-(Al+6+3 - 2)
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