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This gquestion paper consists of 8 questions and 8 printed pages.
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General Instructions :

1 Candidate must write hisher Roll Mumber on the first page of the Question Paper.
2 Please check the question paper to venty that the total pages and total number of guestions
contamed in the Question Paper are the same as those printed on the top of the first
page. Also check to see that the questions are in sequential order
3 All the questions are to be answered within the allotted time,
4 Making any identification mark in the answer-book or writing roll number anywhere other
than the specified places will lead to disqualfication of the candidate,
5  Write your Question Paper code MNo. 46/S/A on the answer-book.
6 (a)  The Question Paper 15 m Enghsh/Hindi medium only. However, if you wish,
yvou can answer i any one of the languages hsted below
English, Hindi, Urdu, Pumabi, Bengah, Tamul, Malavalam, Kannada, Teluguy,
Marathi, Oriya, Gujarati, Konkani, Manipuri, Assamese, Nepali, Kashmiri, Sanskrit
and Sindhi.
You are required to indicate the language you have choosen to answer in the box
provided in the answer-book.
ib) If you choose to write the answer in the language other than Hindi and English,
the responsibility for any errors'mistakes in understanding the question will be yours
only.
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TR T ATGITH
(229)

Time : 2 Hours] [Maximum Marks - 40
/g ¢ 2 HE ] [quiies : 40
Note : (1) Artempt all questions.

{2} The question having | mark should be answered in about 10 words each.

{3) The guestion having 2 marks should be answered in about 30 words each.

(4) The question having 3 marks should be answered in about 50 words each.
FEsr o (1) | Wl owl & e die )

(2| 1 o G e WS 0 FO7 @ 10 sl 0 e | )

(3) 2 oiF O UEE W & IO @ 30 9 0 S |

(4) 3 % TW WS W W A @O 50 gl 0 oS |
46/S/A—219-05-DEO | 3 MRy e aErhEV Ercontd...

www.FirstRanker.com



FirstRanker.com
https://firstranker.com/
https://firstranker.com/

:l » FirstRanker.com

A Firstranker's choice
www.FirstRanker.com www.FirstRanker.com

1
1 Match the following Eiﬁf-=
A B
(a) Control panel (1) OWERTY
(b) Optical scanner {2) Predefined formulas
(c) Small image of slide {3) Running Program's icon
{d) Functions 4y OCR
ie) Task Bar {(5) Shde sorter wview
() Keyv board (6)  AddRemove Programs
foe o o
A B
(a) W T (1) QWERTY
(b) aiffews dhav (2) ud wfrafes wiga
ic) TEE # BE THA (3) =9 & Wumt F A
(dy EETH (4) awaALam. (OCR)
(e) =W AT (5) TS |idl 7
(f) & (6) oe(frgE wram
2 Write Trye / False for the following statements . EJ{E:;!

(@)  Whegn a cell entry is too long, vou may see (3333.33) sign in the cell
(b} CTRLAF is the kevboard short cut for find command.

(c) Speaker is an input device

(d) Laser printers are the least noisy printers.

ie) My Recent documents displavs a list of recently used document by the current
USE.

if)  Details of files such as name, type and size can be viewed through My Files.

ﬁﬁﬁmﬁﬁﬂ'ﬂmmm:

(a) TE UF H@ UE =ga wAr A E, oA o dW o 355585 A9 faw P
7 ¥

(b) CTRL+F %E= U= & 0 & giF ek )

(c) wirmT uw gz feama %

(dy w7 fizr mag ®9 amEm s am W E)

(e) My Recent Documents (1§ 1%z =iwgHza) ®iz a7 TH BA H TR
fp o siwgde @ fae e ®)

() wgwl @ T SEmA A9 AW, Y M @gm @ My File @ dmm o

wEal &
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3 Define the following : 1 hmd
(a) Machine language
(by Title shde
(c) Bar charts
(d) Paragraph markers
Pret & uftmm fflae
(a) T TR
(b) ZIEEE TAEE
(c)y = ="y
(d) GIE T

4  Write shart notes on the following 1x4=8

(a)  Operating system
(b) Format painter
(c) Ohbject program
(d)y Compler
e o wis ffr (92 Hiew) fafaw
(a) ot fgen
(b) wiE g
(c) offsdEe Wy
(d) =EET
46/5/A—129-05-DEQ | S MR e rContd...

www.FirstRanker.com



FirstRanker.com
https://firstranker.com/
https://firstranker.com/

:l » FirstRanker.com

A Firstranker's choice

www.FirstRanker.com www.FirstRanker.com
5  Differentiate between the following : 2x2=4
{a) Vertical Scroll bar and Horizontal Scroll bar
(b) Menus and Short cut menus

fm o simy e wifET

(a)

affgs whiv 47 g EfAiEE e W

(b) W we g wE Y

(0] Answer the following guestions - 2x5=10
(a)  Wnte the steps to protect a work sheet,
by  How enfered data
autggmatically 7
(c) What is the drag and drop method for moving the cell contgnis 7
id) Explain the term moving text and write the steps to do so.
() What do you mean by copying text in word documents 7 Write the steps

to do so

e weet & wae fefam

(a)

(b)

(€
(d)

(e)

UF THENZ H g?f#lﬁ (protect} T & = fafa)

vz fign o o=y & wiEdfeE w0 4 e w5 & e oA wiEY (column)
W odEr @ @A (row) @ S dY owmd wwd ¥ v

A HiZ8 ® Y9 & & o0 ¥ oud g & oade #mo¥ ¢
T R T YR @ A9 WY BT T w1 & BE W g

af siwgiz ¥ e ow el w0 @ el w0 Y oud @ w0 B Bw
wn ¥ 7 et
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7 Answer the following 2x2=4

(a) Suppose you have typed a paragraph of text in a word document. Now you

arg asked to move to the following points without using the mouse and only

bv using the kev board kevs. Write the appropriate name of the kev or keys

(i)  Beginning of the line

(i) End of the line

{iii) Top of the document

{iv) End of the document
(b) Choose the correct key combinations from the two given options for doing

frer wgHl| @1 3w St

the following :

(i} For using Go To option : |Shift +G | or | Ciul + G

(ii) | For starting Spell Check option : | F2| or | F7

(a) A [l sms o efegde d o Somrs ey R R s P Ry
oy W F T wE owmEn ¥ Taed oo am oew @ ogEwm T S0, dEw
H AR SiE wm B TEWW ORI I siE % AW e
(i) WEA W gEAE o
(i) T & g H
(iii) =fegie ¥ wEH T
(iv) =irgdz 4 wgd e

(b)y T &=l & & & i fao w5 fawedl & § w0 1 SO @ g
fofiam
(i) Go To #TeH & g@Am & & me ;o |Shifi+G | @ | Cil+ G
(i) o 9% MTeM ®WE ®me w we o |F2 | a | F7
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8  Answer the following . 2x2=4

(a)  Write the steps for plotting a column chart for the given data of 4 students

Maths | Physics | Chemistry
Sakshi BS 82 o0
Ankita | 90 85 94
Priva BS a7 91
Akhila | 89 &3 BE

(b} In an Excel work sheet if cell Al contains the basic salary of a person as
12000 Rs.. cell Bl contains Car allowance as 1300 Rs. and cell C1 contains
House rent allowance as 5000 Rs. Write a formula to calculate the following

(1)  Gross salary = Basic salary + Car allowance + House Rent allowance
(i1} Net salary = Gross salary = 2% Basic salary.

(G B Ea e I e e

(a) AT (W @1 =1 AT fEmomm ¥ 3E MU EET 0% ®iE Y wWie BT

& B fefgo
Maths | Physics | Chemistry
Sakshi | 85 82 o)
Ankita | 90 a5 04
Priva 83 87 a1
Akhila | 89 3 88

(b) w% wEA (Excel) Ssiiz o off @@ Al 4 us =fe &1 afas &8 12000 %,
fogdt ¢ %, 4@ Bl 9 SE@ S & aWHEA 1500 5 fwE T ¥ ool
#a C1 o Fa® ereg fe gandiyg 5000 6 fen mn Boar Peowt Sewe
w & o wigen fHfEg
(i) wiE #WH (Gross Salary) = 4fH% &9l (Basic Salary) + %17 #@Ey

(Car Allowance) + 38 12 &@EH (House Rent Allowance)
(i) = FWH (Net Salary) = W\ @ - 2% =H® dw0
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