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This Question Paper consists of 8 questions and 7 printed pages.
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General Instructions :
1. Candidate must write his/her Roll Number on the first.page of the Question Paper.

2. Please check the Question Paper to verify that the total pages and total number of questions
contained in the Question Paper are the same as those printed on the top of the first page.
Also check to see that the questions are in sequential order.

All the questions are to be answered within.the allotted time.

4.  Making any identification mark in the Answer-Book or writing Roll Number anywhere other
than the specified places will lead to disqualification of the candidate.

5.  Write your Question Paper code No. 49/S/O on the Answer-Book.

6. (a) The Question Paper is in English/Hindi medium only. However, if you wish, you can
answer in any one-of the languages listed below :

English, Hindi, Urdu, Punjabi, Bengali, Tamil, Malayalam, Kannada, Telugu, Marathi,
Oriya, Gujarati, Konkani, Manipuri, Assamese, Nepali, Kashmiri, Sanskrit
and Sindhi.

You are required to indicate the language you have chosen to answer in the box provided
in the Answer-Book.

(b) If you choose to write the answer in the language other than Hindi and English, the
responsibility for any errors/mistakes in understanding the question will be yours
only.
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Note : (1) Attempt all questions.
(2) Marks are given against each question.
fder: (1) |t % S e
2) TIH T F ik 3Tk A fgF ™ ¥
1.  Match the following and write your answer in the answer book. 12x6=3
A B

(a) Track Ball (1) Lines.to join flowchart elements

(b) Connectors (2) Input device

(c) Slide layout (3)~Deleted files

(d) View Menu (4) Symbolic codes

(e) Recycle Bin (5) Design of slide

(f)  Assembly language (6) File details

=1 <SS foesT 8iR S 1ot 3R i § fafa |

A B

(a) <& 9 (1) TArER TATHH i Sarsd &3 aTell amea

(b) HRH (2) 39 feamed

(c) IEE waRe (3) fedlte =1 T wEe™

(d) =AY (4) Toaifas aed

e) THEHa for (5) TTES W fesiE

(f) UG e (6) TR feeed
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Write in your answer book True/False for the following statements : 2x6=3

(a) Machine language programs are, written in the form of binary numbers.
(b) C:and D: drives are not a part of Hard disk drive.

() Whenever a program is run, an icon representing the program appears on the

Task Bar.

(d) In a spreadsheet program, the formula Bar is not resizable which means it
cannot accomodate long formulas.

(e) For installing any software such as a word processing program in the computer,
you can take the help of control panel option.

(f)  For finishing slide show, press End key on the keyboard.
=1 el & fo 1ot SR gfeert H |@t / Tera fafa |

(a

(c

) TR S % T A Hed o ferd 8§
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) STe off IS T T AT €, Tol FIUTH T T STAHRA 2 IR H @ <@ T
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T 39T ¢ |
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(f) T3S 9 1 TeH FH & oY, 1 o€ W TS (End) 1 < |

Define the following :
(a) Software

(c) My Computer

fr=1 =1 aftenfoq =¥ -
(a) HiRTR
(c) TE HFR

Write short notes on the following :

(a) Compiler
(c) Page Break

o T e ool () ferf
(@) HHE
(c) TS 9®
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1x4=4
Clip Art
Slide Views

foera o1
wEe s

2x4=8
Managing Documents

Replacing Text

TrRHH &I TS HTAT

TR k! Ty HE
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5.  Differentiate between the following : 2x2=4

(a)
(b)

Copying Text and Moving Text
Bulleted List and Numbered List

=1 & o= X o= FHIfST

(a)
(b)

THL FI HIA FET AR TR FI T HEAT

fa

geiee fore ok Fa8 faw

6.  Answer the following questions : 2x5=10
(a) How can you change the alignment of the text ?
(b)  Write the importance of Recycle Bin.
() How can you copy a formula in an Excel worksheet ?
(d) What do you mean by Main Document in context to mailmerge ?
(e)  What is line spacing ?
=1 991 & S difu
(a) HZ HI TAETHE Y g e Feeiil ?
(b) THEwd fod w1 wew faf@u)
() THIA Teheie H WiHe i fhg e Hid faran Smar 82
(d) e ¥ wesd § 4 <t e ¥ o e ¥
(e) e WfFT M T?
7.  Answer the following : 2x2=4

(a)

49/S/0-229-A]

In a word document, which key combinations will you press to do the following
actions :

(i) To open a file

(ii) To print preview the document

(iii) To start spelling and grammar checker

(iv) To centre align the text

“India is a vast contry. It is rich in minerals and egriculture.”

In the above text, there are two underlined words which are wrongly spelt.
Replace these words by their correct spelling and write the steps for doing the
same.
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T 9€ e # T 1l i & o T 319 fha- o &t w1 (key combinations)

&1 98 w4

() RS FI @i

(i)

<leRHe &l e sy &

(ili) AT 3R TR FFR AT YHAT FHLEAT
(iv) HZ T WX TARA HET
“India is a vast contry. It is rich in minerals and egriculture.”

IR U T R # < STt fhT U veal i WG Terd T 57 ISRl i SAh! Fel

wfdn 9 e 31 & fau 2w fafeu|

8. Answer the following :

(a)

2x2=4

In a poultry farm, the percentage of eggs sold month wise from January to May is
given below. Write the steps for plotting a pie chart based on the given data.

Percentage of
Month
Eggs sold

January 40%

February 12%

March 23%

April 15%

May 10%

A B C D E

1 | Year |Moradabad|Lucknow| Agra |Bareilly
2 | 2010 1200 750 800 850
3 | 2011 600 500 900 750
4 | 2012 900 300 700 950
5 | 2013 600 400 400 550

Above table shows the sales figure for AC.s sold in four major cities of U.P. from
the year 2010 to 2013. Based on this data write the formula to calculate the

following :

(i) Total sales in the year 2012
ii) Total sales in Moradabad from 2010 to 2013

iv)
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(=)}

(
(iii) Total sales in Agra and Lucknow during 2012-2013
( Average sales in Bareilly from 2010 to 2013
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(a) T el BH § S 8 7E WEA H 99 MU S it gfovd Hen < T R W %
YR W TH T (pie) e @ie A & & fafay :

EERIEE
e EARITNGE
S 40%
ExCr] 12%
I 23%
3T 15%
EE 10%

(b) A B C D E
1 | =9 WEER | d@T% | R | a9t
2 | 2010 1200 750 800 850
3 | 2011 600 500 900 750
4 | 2012 900 300 700 950
5 | 2013 600 400 400 550

SR JFa | a9 2010 ¥ ¥ 2013 F T WYY & IR IS A H 99 M TH,
(AC.s) & To9 fFR fou 7T §1 39 TR & 3R W f Fagee &0 & faw widen
fafe :

() a9 2012 ® FA qA
(i) TR R H 2010 ¥.2013 % = g A 9d
(i) 2012-2013 B SR 3R TE@S § §E FA A
(

iv) se § 2010 § 2013 % & g f9d (Average) 99 |
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