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To Apply for Degree Certificate 

 

❖ College Portal Login –> Convocation –> Apply for Degree Certificate 

 

 

 

❖ Based on the Selection of Course, Batch & Degree the List of Eligible Candidates is 

generated. 

 

➢ Click on Apply to fill up form of Candidate. 
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➢ For Post Graduate students select the mode of collecting degree certificate (In-Person 

or  In-Absentia) 

 

➢ Copy & Paste the Student Name in Kannada by Converting it with the link provided.
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➢ Upload the Photo of the student in the prescribed Format & Size. 

 

 

 

 

Photo Specification 

 

➢ Size:          33mm x 41mm or 1.3 x 1.6 inches 

➢ Color:         Natural Color so skin tone is clearly visible 

➢ Background:        Plain white & solid design. (Taken in the 6 months) 

➢ Dimensions & Size(pixels):   10kb to 50kb. For pixels:130 x 160 

➢ Smile:         No Smile, Only Neutral Expression. 

➢ Eyes:         Open & looking directly to camera. 

➢ Attire, clothing, dress code: Casual or professional preferred 

➢ Format:             JPG/JPEG  
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➢ Fill up all the details & Save 

 

➢ Enter the Internship date & Upload the Internship Certificate in the prescribed 

Format. (For Course’s with Internship) 

 

Internship Certificate Specification 

➢ Format:  PDF 

➢ Size:  less than 150kb 
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➢ If any changes are made click on update, & then final submit.  

 

------*****------------*****------------*****------------*****------------*****------------*****------- 

 

Eligibility for Applying 

❖ The Candidate should have completed the degree & Possessing the markscard. 

Ineligible for Applying 

❖ If Candidate has not Completed the degree. 

❖ If Markscard for any of the year is not printed. 

❖ If Blocked/Withheld for Any Reason. 

❖ If the Internship is not Completed (For Courses with Internship) 

Applications Can be Rejected for the following Reasons 

❖ If Photo is not as per the specification. 

❖ If Internship Certificate is invalid. 
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