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This question paper consists of 6 questions and 7 printed pages.
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General Instructions :

1. Candidate must write his/her Roll Number on the first page of the Question Paper.

2. Please check the Question Paper to verify that the total pages and total number of
questions contained in the Question Paper are the same as those printed on the top
of the first page. Also check to see that the questions are in sequential order.

3. Making any identification mark in the Answer-Book or writing Roll Number
anywhere other than the specified places will lead to disqualification of the
candidate.

4. Answers for questions, like matching, True or False, Fill in the blanks, etc., are to be
given in the answer-book.

5. Write your Question Paper Code No. 54/HIS/2, Set [A] on the Answer-Book.
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DATA ENTRY OPERATIONS

( Theory )
ST T Hered
( Togr= )
(336)
Time : 2 Hours | [ Maximum Marks : 40
Y ;2 H0 | [ guifeh : 40

Note : All questions are compulsory and carry marks as indicated against each
question.

e . @t ued rfHaE € 3 e U % 37 g feu Ty E)

1. Fill in the blanks of the following : ¥2x10=5
ffaiad @ Tk sl 6 gfd

() LCD stands for .
LCD 1 3 9™ 2l

(b) To select non-consecutive file or folder; press and hold down key.

TR-TTTAR WTEe AT HBIeel & <4 o il GaTT T |

(c) , a pointing device, is-a’ mouse lying on its back.

, TS TR IR R,/ 3¢2] T HISH ST T g

(d) You can merge the data records to

319 221 Fehie T oSl o Gohd 2l

(e) refers to the mail server.
e T T ST B
(f) Select from the menu bar to view how the worksheet will look when
printed.

Fenefie Tz g e feem, oaq & e o wgl & = i)
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(9) The program written by the programmer in high-level language is called

T g1 BE-ad oast | ford T T 6 a1 STaT B

(h) is a collection of one or more web page(s).
TS A1 Tk § AT 99 U I Tk G ¢
(i) Under file, click and select folder.

W3 o ded, TTd 3R Wieel 1 =99 Hi |

() The operating system in these days uses a

TSIl SfTqifen faeen 1 G LT 2|

2. State True or False : Y%x10=5
el A7 TTeAq fAfa :

(@) ‘C’is a procedural language.

‘C’ U ufshatees (WEisIRer) e

(b) Web server is an electronic document that links to another place in the
same document or.to'an entirely different document.

39 TR U OIS A €, S 3 s § gw TH I AT ool STenT aEdra
ot foish et 2

(c) Control panel cannot be used to change system settings.

Fald Ut foeen Afen 4 aeaa A & foru geaarer 7@ T S aekdn|

(d) Heading 1 is a default style.
& 1 v fewiee et 21
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Pivot table allows you to perform data analysis.

ot dfereRrt 2mueRt 221 forweryor e % forw sigaAfa 3ar 2|
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While preparing slides, use long-phrases sentences to convey your

message.

TATEE ST Y 310 Haxl TUINA A o oA el STaRITeT o STarll a1 S9Nt ot |

Computer language FORTRAN is used to solve the scientific and

mathematical problems.

AR SR Tfvrdta TEEett R Bd A % foU et W BReM (FORTRAN) 1

SR TR ST 2

Windows cannot provide help.

Windows Teg (3e9) &l X Tahd |

192.100.8.56 is a valid IP address.
192.100.8.56 T H=4 IP 9aT 2|

PaintShop Pro is not a graphics tool.

YT T Ueh UTTthed 3THL0T T 2 |

3. Define the following terms (any-two) :

Ffaad wsal 1 ARG (18 &)

(@)

(b)

()

Output device

3T3eYe Tearsd

Rulers

&g

Auto sum

317 aq
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4. Write short notes on the following :

frefafad = oy e fod -

(@)

(b)

(c)

(@)

(e)

Machine language
EMIERGIEE]

Format painter
HIHE YeX

Title slide
FAELIG IS X

Search in Windows (Steps)
9 3 I (W)

HTML
Tdo ﬁo THo Tclo

5. Differentiate between the following :

Frefafad = &= o foe -

(@)

(b)

()

(@)

(e)

FTP and TCP/TP
Tho ﬁo tﬁo 33ﬁ'(?ﬁo '{iﬁo 1iﬁo/ 2°[o tﬁo

Stock chart and XY (Scatter) chart
Wish T 3R XY (Th) =1

Title Case and Toggle Case
IMEEA FH IR A

Print and Print Preview

fiie 3R fie ey

System Software and Application Software

féreen Aitect 3 STfteTehy AiTeer
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6. Answer the following :

ffafaa & 3w @
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() Mrs. Komal is working in an organization as Executive and she has
created one MS-Word document. Now, she is unable to perform the
following task, help her to do so, by writing the steps : 2x2=4

STt FHA FEFTT o T H Teh e H hM L Tl 8 W 98 Tk MS-98 &S
T 2 | 37 g e e e § srawd R, U hen foraet et e foe wee

(i) Insert bullets and numbers

TTHE Geted Ure T

(ii) Page size and orientation

(b) Based on the following data, find the values of the expressions : 1x4=4

ffaRaa sAferel & TUR T SR o T T

(@)

(iii)

()

20 15 8 9
35 2 15 24
23 15 38 2
3 7 8 20
() =(D1*2/D3) - A4
=B2* (C2/3 - A4)
=SUM (A1:D1)/4
=MAX(A1:D4)*MIN(A1:D4)
* & ok
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