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This Question Paper consists of 6 questions and 7 printed pages.

UG- IA T 6 A T 7 AT € |

Roll No. Code No. : 55/ASS/3-[ A
HIHH *HE .
DATA ENTRY OPERATIONS
(Theory)
A T FEAH

(Rrgia)
(336)

Day and Date of Examination

(wdrem =1 fom 7 fomie)

Signature of Invigilators 1.

(Friteht & gwEam)

General Instructions :
1 Candidate must write his/her Roll Number on the first page of the Question Paper.

2 Please check the Question Paper to verify that the total pages and total number of questions contained
in the Question Paper are the same as those printed on the top of the first page. Also check to
see that the questions are in sequential order.

3 Making any identification mark in the Answer-Book or writing Roll Number anywhere other than
the specified places will lead to disqualification of the candidate.

4 Answers for questions, like matching, True of False, Fill in the blanks, etc., are to be given in the
Answer-Book.

5 Write your Question Paper Code No. 55/ASS/3, Set— on the Answer-Book. %ﬂ%
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DATA ENTRY OPERATIONS
(Theory)
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(336)

Time : 2 Hours] [Maximum Marks : 40
g 2 "] [afftrhae & : 40
Note : All questions are compulsory and carry marks as indicated against each question.
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1 Fill in the blanks of the following : —x10=35

P % & fea el @ o B

(i) Computer language is bundled by rule known as of that language.
HRET AT B FE| g1 §3@ oA Sar § S| W @l IH " S
ST 2|

(ii)) BASIC stands for .

BASIC &1 e ¥ 2

(iii) is an output device that allow you to listen to voice like music.

THh oeCYe feaEd & S ofusl i & die Siams gad @l
gl &l

(ivy _ provides you a list of pages you have read in the past.

I 3 N3 ol T YAl YEH B & 9 3T 3fdid | Uer g |

(v) Deleted files or folders are stored in the . %ﬁ
T U HIEw a1 Biesd bl ¥ guea foear mar R

(vi) The down arrow allows you to move to the top of the next page.
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55/ASS/3-336-A | Z I N HF contd...

www.FirstRanker.com



:l » FirstRanker.com

A Firstranker's choice

www.FirstRanker.com www.FirstRanker.com
(vii) key is used to edit the cell.
ol B ITANT TA Bl GUNGd HT % [0 {hdT Sl S|
(viii) are used to move from one slide to another slide.

Th WIS 9 g W3S W WHARd H & g Igamr fear

S 1
(ix) The first page of the website is called page.

JqEES F TR U B U HEl Sl 2
(x) http stands for

http @1 a7ef |

1
2 State True or False : EXIO =35

e A1 Tea ford

(i) Inkjet - jet printer has 84 tiny nozzles.
o - S B & 84 B whewd ¥ B2
(ii)) VDU is the other name of Monitor.
VDU A &1 gaa 99 3|
(iii)) Input devices return processed data to the user.
3ge fease Swredl & d@Eiud SwEl e[ |

(iv) Help and support, helps the user to find Displays a list of document used
by current user.

TEAAT ST qHEH, SRR I JaHH YAl &1 Tgad q&arael ol Th
yeidfd Tl e W HEE HIal ol

(v) Taskbar appears at the top of the screen and by default remain visible when
a window is running.

WM & Y W wET En I ¢ el fShie w9 @ fms @ ¢ 5§
: (][]
fier T 1 &
(vi) To view the short cut menu, we need to Right click the mouse.

JE ®e W] <@ & e, o wed WX 32 e & &I A &l g |
(vii) Header and Footer option is found in Page layout Menu.

=T iR U W@ fode g @ofee W § U S |
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(viii) You cannot insert Media clip in your presentation.
MY O UEgid H Wifsar fry dfwfad T8l HT dehd |

(ix) You can send email anywhere in the world to anyone who may not have
an email id.

oMg T § HE A1 3HA 9N "ehd ¢, Rk U S oMESl Tl R
(x) FTP is used to promote sharing of files.

FTP WiE@l @ 91 & & [0 Wied &l g

3 Define the following terms : (any two) 1x2=2
frfafag o=t & oo & (@8 O @)
(a) Flat bed plotter

RIZ §8 WX
(b) Font Style

HI Al
(¢) Cell Reference
W g
4 Write short notes on the following : 2x5=10
frefafaa o g e fod
(@) HTML
TEITHTA
(b) Outline Pane
T HAD
(c) Mail Merge
A TS
(d) Help
Heg (Help)
(¢) Mnemonics
Prfee e
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5 Differentiate between the following : 2x5=10
frer % v o BRI -
(a) SMTP and POP
SMTP &R POP
(b) MAX() and MIN()
MAX() 3R MIN()
(¢) Delete and Backspace
Sl iR ™
(d) CRT and LCD
CRT &R LCD
(e) Ignore and Ignore all
gREr B ot wh @ o Bt B
6 Answer the following :
frrfoafaa &1 s ¢ ¢
(a) Mr. Sharma is working in a school as teacher and he wants to create 1+3=4
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some assignment and test booklet for his students. Name the software in

which he can do the same task. Also write at least three features of the

EHE
software. iz
gts
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(b) Based on the following answer the questions : 1x4=4
A B C D E F G
1 ROOM | TARIFF STATUS | DURATION AMOUNT | SERVICE BILL
TAX AMOUNT
2 301 3000 Occupied 3
3 302 2500
4 303 3000 Occupied 5
5 401 4000 Occupied 7
6 402 4000
7 403 5500 Occupied 2
8
(i) To find highest TARIFF from the column B to be written in BS. %?fmﬁ
(ii)) To calculate BILL AMOUNT as total of corresponding AMOUNT and
SERVICE TAX to be written in G2.
(iii) To calculate AMOUNT with the help of corresponding TARIFF and Duration
as TARIFF and DURATION to be written in E2.
(iv) To calculate SERVICE TAX as 20% of corresponding AMOUNT to be
written in F2. %‘%
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(b) Tr=fRga wX enenfid Tam™ & SO T

A B C D E F G
1 B fepma Rerfa rary LC| ar wx | few wfy
2 301 3000 el 3

3 302 2500

4 303 3000 Heall 5

5 401 4000 el 7

6 402 4000

7 403 5500 el 2

8

(i) @ ¥ wemaw fRaT @ @ wY B8 § f@l EE

(i) fafd Tfdr &1 TOFT FE & WU FA@ WA (AMOUNT) &k dar &X G2
¥ fag

(iii) AT X oty & wu A wafud fAT™T (RENT) &R omafy @ wemdr §
I@H (AMOUNT) &t TorT E2 ¥ fad|

(iv) Gefira 9 (AMOUNT) &% d&fad 20% & &9 § §ar &Y &l Toer F2 §

e g
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